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Dover Grammar School for Girls 

Careers Education, Information and  

Guidance (CEIAG) Policy 

 
Introduction 
 
At Dover Grammar School for Girls, the academic success of our students and ensuring that they 

are prepared fully for life in the 21st century are two of our top priorities. 

 

The thrust of the CEIAG programme at Dover Grammar School for Girls is based on achieving the 

8 Gatsby benchmarks and therefore aims to provide all students with a wide range of opportunities 

that will enable them to take their next steps to university, college, apprenticeships or into other 

vocational pathways.  The programme aims to integrate careers information with the curriculum 

and to give all students access to impartial advice, helpful guidance and relevant literature to help 

them make informed decisions about their future prospects. 

 

The needs of each student are addressed through the DGGSAspire programme which begins in 

Key Stage 3 and is developed throughout Key Stages 4 and 5.  All students are encouraged first 

to explore, then focus and finally take action to make choices related to their further education and 

subsequent careers.   

 

The changing nature of work, employment patterns and developments in post 16 educational 

provision are explored and discussed in PSHE classes.  External speakers and work experience 

provide opportunities for encounters with employers and employees. Talks from former students 

and university visits provide encounters with further and higher education whilst  our wide range of 

extra-curricular and enrichment activities also help to ensure that students develop the necessary 

knowledge, skills and experiences.  The school’s dedicated enrichment days help us in particular 

to deliver these key aspects of our CIEAG programme. Students are also encouraged at all times 

to be enterprising, for example when planning whole school charity events and community 

activities. 

 

Further opportunities are provided in the Sixth Form through the school’s 3+ curriculum offer, with 

one pathway including the option for students to undertaken work experience placements with one 

or more of the school’s many external partners.  This is made possible through the strong links that 

we continue to develop with many local and national employers in a range of different fields and 

industries. 

 

Personal guidance interviews are provided for all students in Years 11 and 12 with an external 

careers guidance adviser who is also available at parents’ evenings where parents and students 

can seek advice. 

 

Finally, students have additional opportunities to learning from career and labour market 

information through the comprehensive careers section in the school library. Students in all year 

groups are encouraged to use these resources to help guide and inform their future choices. 
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Information from the Careers & Enterprise Company and Gatsby 

Charitable Foundation 
 
The Government’s new Careers Strategy was published in December 2017 and followed by 

statutory guidance for governing bodies, school leaders and school staff in January 2018, and 

further education and sixth form colleges in February 2018. The strategy places the Gatsby 

Benchmarks (see below) at the heart of careers provision in schools and colleges, and formalised 

the expectation that all schools and colleges should have a named Careers Leader in place by 

September 2018. 

 

Careers Leaders have responsibility for the delivery of a school’s careers programme. They should 

be ensuring, among other things, that: 

 

1. The school has a good careers programme that meets the expectations set out in the 

Gatsby Benchmarks 

 

2. The school has published on its website details of its careers programme and arrangements 

for providers of technical education or apprenticeships to talk to students 

 

3. The destinations of young people from the school are tracked and that this information is 

used to improve the effectiveness of the school’s careers programme. 

 

The Gatsby Benchmarks of Good Career Guidance: 
 
The Gatsby Benchmarks define all of the elements of an excellent careers programme, based on 

the best national and international research. The government recognises that the work needed to 

meet all eight Benchmarks will vary for individual schools, but the expectation is that schools begin 

to work towards the Benchmarks now and meet them by the end of 2020.  The eight Benchmarks 

are as follows: 

 

1. A stable careers programme 

2. Learning from career and labour market information 

3. Addressing the needs of each student 

4. Linking curriculum learning to careers 

5. Encounters with employers and employees 

6. Experiences of workplaces 

7. Encounters with further and higher education 

8. Personal guidance 

 

Statutory Duty 
 
The statutory duty requires governing bodies to ensure that all registered students at the school 

are provided with independent careers guidance from Year 8 (12-13 year olds) to Year 13 (17-18 

year olds). 

 

The governing body must ensure that the independent careers guidance provided:  

 

• is presented in an impartial manner, showing no bias or favouritism towards a particular 

institution, education or work option 

• includes information on the range of education or training options, including 

apprenticeships and technical education routes 
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• is guidance that the person giving it considers will promote the best interests of the 

students to whom it is given 

 

The Gatsby Benchmarks are not a statutory framework but by adopting them, schools can be 

confident that they are fulfilling their legal duties: the existing duties to secure independent careers 

guidance and provide opportunities to a range of providers to inform students about technical 

education qualifications or apprenticeships and the new duty to publish information about the 

careers programme on the school website. 

 

The role of the Governing Body 
 
The Governing Body will provide clear advice and guidance to the Headteacher on which they can 

base a strategy for careers education and guidance.  This will meet the school’s legal requirements, 

be developed in line with the Gatsby Benchmarks and will also be informed by the requirements 

set out in statutory guidance for governing bodies, school leaders and school staff.  A member of 

the governing body will take a strategic interest in careers education and guidance and encourage 

employer engagement. 

 

The Governing Body will make sure that arrangements are in place to allow a range of education 

and training providers to access all students in Years 8 to 13 to inform them about approved 

technical education qualifications and apprenticeships, and that a policy statement setting out 

these arrangements is published. This will form part of a broader approach to ensuring that young 

people are aware of the full range of academic and technical routes available to them at each 

transition point. 

 

The role of the Careers and Aspiration Lead 
 
The Careers and Aspiration Lead is responsible for co-ordinating CEIAG (Careers Education, 

Information and Guidance) throughout the school.  The role also gives the opportunity to lead whole 

school initiatives which provide students with different learning experiences related to enterprise 

and the world of work in order to help raise aspirations and boost levels of achievement.  It is for 

this reason that the Careers and Aspiration Lead will be required to work closely with the STEM 

Co-ordinator and Enrichment Co-ordinator.  The Careers and Aspiration Lead will also be expected 

to work closely with the School Librarian in order to ensure that students have access to relevant 

and up-to-date resources to aid their development needs.  The Careers and Aspiration Lead will 

be line managed by a member of the Senior Leadership Team who will help in providing strategic 

oversight. 

 

The Careers and Aspiration Lead is Mr Philip Blair.   

Tel: 01304 206625 or email: careers@dggs.kent.sch.uk 

 

Additional Responsibilities 
 
At Dover Grammar School for Girls we work closely with the Kent Skills and Employability Service 

to ensure that they receive all relevant data needed to track the students. This includes providing: 

 

• Enrolment data 

• Year 13 and 14 leaver data 

• Year 11 and 12 leaver data 

• Intended destinations data 

• September Guarantee data 
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• Leaver and joiners data throughout the year to all year groups. 

 

Overview 
 
Key Stage 3: CEIAG focuses on interpersonal skills, transferrable skills and financial security. 

Students are well prepared for selecting their GCSE options and planning for the future. 

 

Key Stage 4: CEIAG focuses on issues of change and flexibility in career and employment patterns, 

on lifelong learning and transferable skills.  Qualification pathways are explored and students are 

involved in thinking about the role of work in the overall context of their future lives.  In Year 11, 

the main emphasis is on managing the transition to sixth form, college or employment.  Group and 

individual guidance is available from the external adviser. 

 

Sixth Form: In addition to the work experience element within the school’s 3+ curriculum offer, 

CEIAG in Years 12 and 13 is intended to support career and educational choices post 18.  In the 

majority of cases this means the selection of an appropriate university course.  The external adviser 

gives considerable support to the programme in providing information and advice to enable 

students to research their futures in Higher Education, Higher Degree Apprenticeships or 

Employment with Training.  

 

Parents: At every stage where decisions have to be made about subject choices and transitions, 

parents are invited to support their daughters/sons.  The external adviser is present at all parents’ 

evenings from Year 9 and above, at the Year 9 Options Evening and the Sixth Form Open Evening.  

A Higher Education, UCAS evening, is held in Term 4 for parents of Year 12 students. 

 

Career Sampling 
 
DGGS has a work experience programme as part of its “3+ offer” in the Sixth Form.  Aside from 

this no formal ‘work experience’ programme of the kind found in many other schools is run.  The 

practice of sending young people out into the workplace for one or two weeks in their final year of 

compulsory schooling was designed with 16 year-old school leavers in mind.  In this school, very 

few leave at 16 and go directly into employment, while most girls have, or will acquire, Saturday 

and holiday jobs that provide experience of a working environment and its disciplines.  

Consequently, we recommend that girls organise career sampling at a time to suit them – in holiday 

times from Years 10 to 13 – and in occupational areas that have a direct relevance to their 

proposed careers.   

 

Supporting Documents Referenced 
 
Gatsby Report Good Careers Guidance in Schools (2013 onwards) 

Statutory Guidance (January 2018) 

Careers Strategy (December 2017) 

CDI Framework for Careers, Employability and Enterprise Education (March 2018) 
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Dover Grammar School for Girls Provider Access Policy Statement 

 

Introduction  

This policy statement sets out the school’s arrangements for managing the access of providers to 

students at the school for the purpose of giving them information about the provider’s education or 

training offer. This complies with the school’s legal obligations under Section 42B of the Education 

Act 1997.  

 

Student entitlement  

All Students in years 8-13 are entitled:  

• to find out about technical education qualifications and apprenticeships opportunities, as 

part of a careers programme which provides information on the full range of education and 

training options available at each transition point 

• to hear from a range of local providers about the opportunities they offer, including technical 

education and apprenticeships – through options events, assemblies and group 

discussions and taster events 

• to understand how to make applications for the full range of academic and technical 

courses. Management of provider access requests 

 

Procedure  

A provider wishing to request access in respect of any of the opportunities outlined below, should 

contact Mr P A Blair, Aspirations and Careers Leader, Telephone: 01304 206625; Email: 

philipblair@dggs.kent.sch.uk  

 

Opportunities for access  

Several events, integrated into the school careers programme, will offer providers an opportunity 

to come into school to speak to students and/or their parents/carers: 

 

Summer Careers Fair 

The school aims to organise a Summer Careers Fair and invites providers of technical education 

and providers to contact us with a view to attending with either a trade stand or workshop. 

 

Online information for students 

The school invites interested parties, either local, national or international, to provide their 

information about technical education qualifications and apprenticeship opportunities within their 

organisations, which the school can consider for publication via its in-house online channels to 

students. 

 

Expert speakers programme 

The school runs a series of online talks throughout the year that enable students to hear from 

external experts in a range of activities.  

 

Years 8 and 9 (Key stage 3) 

We welcome enquiries about opportunities to contribute to the provision of assemblies concerning 

technical education qualifications and apprenticeship opportunities appropriate to KS3 students. 

We are also open to requests to make live online contributions via Microsoft Teams. 

 

 

 

 

mailto:philipblair@dggs.kent.sch.uk
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Years 10 and 11 (Key stage 4) 

We welcome enquiries about opportunities to contribute to the provision of assemblies concerning 

technical education qualifications and apprenticeship opportunities appropriate to KS4 students. 

We are also open to requests to make live online contributions via Microsoft Teams. We also 

welcome approaches from suitably qualified organisations to fulfil the role of external careers 

adviser in the provision of 1:1 and group careers interviews in years 10 and 11. 

 

Years 12 and 13 (Key stage 5) 

In the Autumn term we have time set aside for a qualified provider to make a presentation on the 

apprenticeship opportunities available post-18. We welcome enquiries about opportunities to 

contribute to the provision of assemblies concerning technical education qualifications and 

apprenticeships opportunities appropriate for a KS5 audience. We are also open to requests to 

make live online contributions via Microsoft Teams. We also welcome applications from suitably 

qualified organisations to fulfil the role of external careers adviser in the provision of 1:1 and group 

careers interviews in years 12 and 13. 

 

Premises and facilities  

The school will make the main hall or classrooms available for discussions between the provider 

and students, as appropriate to the activity. The school will also make available AV and other 

specialist equipment to support provider presentations. This will all be discussed and agreed in 

advance of the visit with the Careers Leader or a member of their team. Providers are welcome to 

leave a copy of their prospectus or other relevant course literature at reception for the attention of 

the School Librarian. The school library is available to all students at lunch and break times.  

 

 

 

 

 


