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Dover Grammar School for Girls 

Behaviour Management Policy  
 

The Governing Body of Dover Grammar School for Girls has acknowledged the Human 

Rights Act (1998) and the Equalities Act 2010 in establishing this policy. 

 

The Principles 

The Governors and staff at Dover Grammar School for Girls believe that high quality teaching and 

learning are inextricably linked to good behaviour in all aspects of school life. We are committed 

to promoting an environment where all members of the school community can feel safe and happy 

and where there is an atmosphere of mutual respect and co-operation. 
 

This school is a place where every person has the right to be themselves and to be included in a 

safe and happy environment. Everyone at our school is equal and should be treated with respect. 

At our school the safety, welfare and wellbeing of all students and staff is a key priority. Bullying 

of any kind is unacceptable and will not be tolerated at our school. We take all incidences of 

bullying seriously and it is our duty as a whole school community to take measures to prevent 

and tackle any bullying, harassment or discrimination. We actively promote values of respect and 

equality and work to ensure that difference and diversity is celebrated across the whole school 

community. We want to enable our students to become responsible citizens and to prepare them 

for life in 21st Century Britain. These values reflect those that will be expected of our students by 

society when they leave school and enter the world of work or further study. We are committed to 

improving our school’s approach to tackling bullying by regularly monitoring, reviewing and 

assessing the impact of our preventative measures. 

We seek to create a caring and learning environment in the school by encouraging students to 

develop: 

• respect for others- their feelings, opinions, cultures, limitations and the right to their 

individuality 

• respect for themselves – pride in their own achievements and that of others, high 

standards of dress and behaviour and the desire to produce their best work at all times 

• respect for the environment – their own, the school and other people’s property and 

the community in which we live. 
 

Our aim is to: 

• promote excellent behaviour for learning within the school community 

• promote self-esteem, self-discipline and positive relationships based on mutual 

courtesy and respect 

• encourage increasing independence and self-discipline so that everyone learns to 

accept responsibility for their own behaviour 

• ensure fairness of treatment for all 

• provide a safe environment free from disruption, violence, bullying and any form of 

harassment or discrimination based on protected characteristics including (but not 

limited to) age, disability, gender identity, race, religion or belief, sex or sexual 

orientation 

 



• ensure students are able to work in an environment which allows them to complete 

high-quality work 

• regulate conduct of all students to ensure students are able to complete work to the 

best of their ability 

• encourage positive relationships with parents and carers to develop a shared 

approach to involve them in the implementation of the school's policies and 

associated procedures 

• encourage the highest standards of personal presentation and attendance 

• celebrate achievement and success in all its forms and in all areas of school life 
 

At Dover Grammar School for Girls we are working together to develop an ethos of 

mutual courtesy and respect where we encourage students to demonstrate our Vision 

Tricolon: Building Character, Fostering Respect, Achieving Success in order to develop 

the whole person. 

 

Equality, Diversity and Inclusion Statement 

As a school we are committed to ensuring that our school actively supports all members of our 

community, protecting against discrimination because of: sex; race; disability; religion or belief; 

sexual orientation; pregnancy/maternity; or gender reassignment.  

Our Behaviour Code aims to  

• eliminate discrimination, harassment, victimisation, and other conduct that is prohibited by 

the Equality Act; 

• advance equality of opportunity between people who share a relevant protected 

characteristic and people who do not; and 

• foster good relations between people who share a relevant protected characteristic and 

people who do not share it. 

 
How the School Supports and Encourages Good Behaviour 

Good Behaviour is encouraged by: 
 

• Everyone having a consistent approach and an understanding of what behaviour is 

acceptable 

• Clearly defined expectations 

• Valuing and supporting students in taking responsibility for their own behaviour through 

PSHE, assemblies and form tutor time 

• Working closely with parents to celebrate good behaviour and achievements and 

monitoring and developing strategies for dealing with poor behaviour and work ethic 

• Ensuring that all students have access to all areas of the curriculum and that reasonable 

adjustments are made where appropriate. 
 

Rewards 
 

Students thrive on praise and encouragement. This should be a positive part of our teaching 

methods. Through a consistent rewards system we can celebrate achievement and encourage 

progress towards further achievement. 
 

Rewards for good behaviour include: 

• Regular praise in lessons 

• Recognising and rewarding good behaviour in every lesson 



• A reward system based on being awarded Achievement Points, vouchers, certificates and 

prizes which acknowledge all aspects of achievement and progress 

• Reward Certificates presented to students following each Tracking Period with a variety of 

relevant achievements  

• Being rewarded with a celebratory stamp for good behaviour 

• Displays showing good work 

• Celebration assemblies 

• Using assessment to recognise progress and positive attitude to learning. 

 

 

Further information on our rewards code and procedures can be found in the  

Behaviour and Rewards Code in Appendix 1 

 

How the School Addresses Unacceptable Behaviour 
 

School staff can discipline students whose conduct falls below the standard which could 

reasonably be expected of them.  This means that if a student makes unacceptable behaviour 

choices, breaks a school rule or fails to follow a reasonable instruction, the member of staff can 

impose a proportionate punishment on that student. 

 

Under the Education and Inspections Act 2006 (Section 90 and 91), “teachers have statutory 

authority to discipline pupils whose behaviour is unacceptable, who break the school rules or 

who fail to follow a reasonable instruction”.  This power also applies to all paid staff with 

responsibility for students in school.  

 

School Staff can also discipline students at any time the student is in school or elsewhere under 

the charge of a member of staff, including on school visits.  

 

Staff also have the authority to discipline students in certain circumstances when a student’s 

misbehaviour occurs outside school and adversely affects the reputation of the school. 

 

What constitutes unacceptable behaviour: 
 

Unacceptable behaviour can include (but is not limited to): 

• Verbal or physical aggression 

• Racial, sexual or religious harassment 

• Intimidating or bullying behaviour 

• Disruptive behaviour, especially when it inhibits others’ learning 

• Rudeness, discourtesy and defiant behaviour 

• Damaging school property and property of others 

• Theft 

• Making unsubstantiated allegations against members of staff and/or students 

• Any infringement of the school rules especially relating to uniform and use of mobile 

phones 

• Bringing any weapons onto school property 

• Continual overdue work without mitigating circumstances 

• Continually forgetting the correct books, equipment or PE kit 

• Having chewing gum in school 

• Truancy and persistent lateness  



• Smoking on or around the school property or whilst in school uniform 

• Behaviour which puts self or others at risk of danger, including bringing into school, or 
using the school premises for any drug, alcohol, tobacco, vaping or illegal substance 

• Improper use of school computers 

• Filming, photographing or recording of staff and students on a mobile device, camera or 

any other ICT equipment on the school site unless requested by a member of staff for a 

school project or educational purposes 

• Uploading images of staff or students online without their permission with the intention of 

causing ridicule or harm  

• Supporting or sharing posts which directly target staff or other students online or on social 

media 
 

 

Acceptable forms of sanction 

• The DfE Behaviour in schools Advice for headteachers and school staff September 2022 

states that the following are examples of possible sanctions which can be used in school 

• a verbal reprimand and reminder of the expectations of behaviour; 

• the setting of written tasks such as an account of their behaviour; 

• loss of privileges – for instance, the loss of a prized responsibility; 

• detention; 

• school based community service, such as tidying a classroom; 

• regular reporting including early morning reporting; scheduled uniform checks; or being 

placed “on report” for behaviour monitoring; 

• suspension; and in the most serious of circumstances, permanent exclusion 

 

Details of sanctions and escalation of sanctions can be found in our Behaviour and Achievement 

Handbook (Appendix 1) 

 

Detentions  

Teachers have the power to issue detentions to all students under 18 years old.  Parental consent 

is not required for detentions but school practice is to seek this to maintain good working 

relationships. While the school will make every endeavour to ensure that students have suitable 

travel arrangements after detentions, schools are not obliged to consider whether these 

arrangements are inconvenient for parents (Behaviour and Discipline in Schools, DfE Jan 2016) 

At Dover Grammar School for Girls detentions take place every Wednesday between 3.45 and 

4.30pm. Parents will be informed of a detention prior to the Wednesday in question to allow for 

travel arrangements to be made. This is the responsibility of the parent. If a student does not 

attend the detention it will be rearranged for the next available detention slot.  If this detention is 

missed, the student may be issued with an internal seclusion. All students will be required to 

produce work to an acceptable standard in detention. Failure to do so may be viewed as defiance 

and the student will be asked to repeat it in a further detention. 

 

Fixed Term Suspension 

Serious incidents, such as those identified in the Behaviour and Achievement Code, and outlined 

below, will result in students receiving a fixed term suspension. The number of days’ suspension 

will reflect the serious nature of the offence and/or take into account previous sanctions and will 

be the decision of the Headteacher.  
 



Suspensions should be used sparingly in response to serious breaches of school policy or 

criminal law. The decision to permanently exclude a student may be seen as the final step in the 

process. In most cases a wide range of strategies will have been implemented to support the 

student to improve their behaviour. In some extreme cases the Headteacher may decide to 

permanently exclude without recourse to these strategies. Each student will be treated as an 

individual and in the case of, Looked After Children, contact will be made with Social Services 

and the school will deal with matters sensitively. 
 

The following behaviour will not be tolerated and is likely to lead to seclusion and / or 

suspension: 

• Behaviour which puts self or others at risk of danger, including bringing into school, or 

using on the school premises, any drug, alcohol, tobacco, vaping or illegal substance 

• Arguing with or defying senior members of staff 

• Persistent disruption or defiant behaviour which disrupts the learning of others 

• Theft 

• Serious damage to school property 

• Photographing, filming, recording or manipulating images of staff on a mobile device, 

camera or any other ICT equipment without their permission 

• Photographing, filming, recording or manipulating images of students on a mobile device, 

camera or any other ICT equipment without their permission 

• Posting material recorded in school on the internet (including instances mentioned above) 

• Sexual misconduct, including peer-on-peer abuse 

• Bringing any weapons onto school property 

• Behaviour which may result in involving the police 

• Truanting from school  

• Physical assault against a student 

• Physical assault against an adult 

• Verbal abuse or threatening behaviour against a student 

• Verbal abuse or threatening behaviour against an adult 

• Use, or threat of use, of an offensive weapon or prohibited item that has been prohibited 

by a school’s behaviour policy 

• Bullying, physical or psychological intimidation, including cyberbullying  

• Racist abuse 

• Abuse against sexual orientation or gender reassignment 

• Abuse relating to disability 

• Making unfounded or vexatious allegations against a member of staff 

 

A permanent exclusion is when a student is no longer allowed to attend a school (unless the 

student is reinstated). The decision to exclude a student permanently should only be taken: 

• in response to a serious breach or persistent breaches of the school's behaviour policy; and 

• where allowing the student to remain in school would seriously harm the education or welfare of 

the pupil or others such as staff or students in the school. 

 

There are incidents for which permanent exclusion may be appropriate.  These are from the DfE 

guidance and include, but are not limited to: 

 

• Physical assault against a student 

• Physical assault against an adult 

• Verbal abuse or threatening behaviour against a student 



• Verbal abuse or threatening behaviour against an adult 

• Use, or threat of use, of an offensive weapon or prohibited item that has been prohibited by 

a school’s behaviour policy 

• Bullying 

• Racist abuse 

• Abuse against sexual orientation or gender reassignment 

• Abuse relating to disability 

 

All incidents will be investigated by the DSL and/or Key Stage Leader/ or a Senior Leader before 

a decision is made to exclude.  Students and staff involved, including witnesses, may be asked 

to write a statement.  They may be questioned to clarify any missing or conflicting details. 

Students may be isolated, or excluded during the investigation. 

 

Government Guidance (Suspension and Permanent Exclusion from maintained schools, 

academies and pupil referral units in England, 2022) states that when establishing the facts in 

relation to a suspension or permanent exclusion decision the headteacher must apply the civil 

standard of proof, i.e., ‘on the balance of probabilities’ it is more likely than not that a fact is true, 

rather than the criminal standard of ‘beyond reasonable doubt.’ This means that the headteacher 

will accept that something happened if it is more likely that it happened than that it did not happen. 

The headteacher must take account of their legal duty of care when sending a pupil home following 

an exclusion. 

 

Parents / carers will be contacted at the earliest opportunity once a decision has been made.  

Suspensions are usually kept to between 1 and 5 days, with additional days being used for a 

very serious incident or for persistent poor behaviour.  The length of suspension will be 

commensurate with the seriousness of the incident and will take into account previous sanctions. 

Decisions are made with the agreement of the Headteacher and a senior member of staff.  

 

When a student is suspended their parents / carers must ensure that they are not present in a 

public place during school hours without reasonable justification. Parent / carers will be expected 

to attend a re-integration meeting, following a suspension.  This is an important opportunity to 

agree a way forward. Parents may complain following a suspension and should follow the 

guidance in the complaints policy. All behaviour incidents should be recorded on SIMS by staff to 

ensure a full record is kept. 

 

Reintegration 

DGGS will support students to reintegrate successfully into school life and full-time education 

following a suspension or period of off-site direction. This will be in the form of an initial 

reintegration meeting with the headteacher, a senior member of staff, parents and the student to 

help students make a fresh start, understand the impact of their behaviour on themselves and 

others, and teach them to how meet the high expectations of behaviour in line with the school 

culture. Targets will be set and support discussed in the meeting to support the student in fostering 

a renewed sense of belonging within the school community and building engagement with 

learning. 

 

Managed Move  

A managed move is used to initiate a process which leads to the transfer of a pupil to another 

mainstream school permanently. Managed moves are offered as part of a planned intervention 



after other sanctions have been implemented and to support a student in avoiding an exclusion 

from school. If the behaviour choices of a student suggest this is an appropriate decision, the 

school will work with parents to ensure there is smooth transition and support is in place in the 

best interests of that student. 

 

Students’ Conduct outside of the School Gates 
 

The school reserves the right to discipline students for misbehaving outside of the school 

premises where it is deemed reasonable to do so.  Students may be disciplined for misbehaviour 

when a student is:  

• Taking part in any school-organised or school-related activity  

• Wearing school uniform 

• In some other way identifiable as a student at the school 

 

Misbehaviour at any time, whether or not the conditions above apply that: 

• Could have repercussions for the orderly running of the school 

• Poses a threat to another student or member of the public 

• Could adversely affect the reputation of the school 

• Directly targets staff online or on social media 

 

In all cases, a staff member can only discipline a student on school premises or elsewhere when 

the student is under the lawful control of the staff member. 

 

Searching Students and Confiscating Property  
 

School staff can search a student for any item if the student agrees. 

 

Without consent, the Headteacher, Senior Leadership Team, DSL, Deputy DSL and Heads of 

Key Stage have the power to search students for the following prohibited items if they have 

reason to believe that any of these items might be found: 

• knives and weapons 

• alcohol 

• illegal drugs 

• stolen items 

• tobacco and cigarette papers 

• fireworks 

• pornographic images 

• any article that the member of staff reasonably suspects has been, or is likely to be, used 

to commit an offence, or to cause personal injury to, or damage to the property of, any 

person (including the pupil). 
 

If a student refuses consent to comply with a search the school may ask parents / carers to 

attend a meeting to resolve the issue under investigation, and, if necessary, isolate the student 

until the parent is able to attend the meeting.  Cigarettes will be destroyed.  In the case of illegal 

drugs being found, the Police will be contacted. 

 

With consent Section 91 of the Education and Inspection Act 2006 enables school staff to 

confiscate, retain or dispose of a student’s property and protects them from liability for damage 

to, or loss of, this property. 



Physical Restraint, Use of Reasonable Force 
 

Section 93 of the Education Inspection Act 2006 allows teachers or other persons who are 

authorised by the Headteacher to have control or charge of students to use such force as is 

reasonable in all circumstances to prevent a student from doing, or continuing to do, any of the 

following: 
 

• Committing a criminal offence 

• Injuring themselves or others 

• Preventing a student from attacking another student or member of staff 

• Preventing a fight between two students  

• Causing damage to property (including students’ property) 

• Engaging in any behaviour prejudicial to maintaining good order and discipline, whether 

that behaviour occurs in a classroom during a lesson or elsewhere 

• The school acknowledges its legal duty to make reasonable adjustments for children and 

young people with Special Educational Needs and Disabilities (SEND). 
 

Ensuring Consistency of Practice 
 

We aim for all staff to apply the Behaviour Management Policy consistently, and this is guided by 

the Behaviour and Achievement Code.  However, we acknowledge that in a school with 

hundreds of students taking part in lessons, social times, travelling to and from site, interacting 

through social media, and going off-site on trips and fixtures, that staff will frequently have to 

make quick decisions and apply sanctions in different ways depending on context. The school 

reserves the right to take into account the circumstances leading up to an incident of poor 

behaviour, and the individual student’s circumstances, when deciding on a suitable sanction. 

The Headteacher reserves the right to change sanctions at a later date when the full situation 

has been explained or new information comes to light. 
 

Staff will: 
 

• show equity and fairness, irrespective of gender, sexual orientation, race, religion or 

disability 

• play an active part in maintaining the ethos of the school  

• act as good role models for the students 

• be responsible for classroom management issues and be proactive in dealing with any 

poor behaviour or infringements of the school rules and ensure that appropriate staff are 

informed 

• ensure consistent application of the Behaviour and Rewards Code in their engagement 

with behaviour management 

• listen sensitively to students and ensure that any safeguarding issues are dealt with in 

accordance with child protection guidelines and training 

• take into account any reasons for behaviour such as emotional distress or Special 

Educational Needs or Disabilities (SEND) 

• contact parents as necessary to discuss incidents of good or unacceptable behaviour 

choices 

• support each other in maintaining good classroom management and show sensitivity to 

each other’s needs and difficulties 

• actively seek to recognise positive behaviour choices, including the classroom 3Rs and 

Character Values and reward accordingly 



Students will: 
 

• abide by the current Home School Agreement  

• abide by the Guidelines for using ICT and the Internet signed on admission 

• follow the school dress code 

• show commitment to the school community. 
 

Parents/ Carers will: 
 

• support the school through effective home / school liaison; we expect parents to ensure 

that the school is aware of any change of home circumstances so that we can best 

support their child, which can be done via the SIMS App or by emailing the school directly 

• ensure that they inform the school on the first and subsequent days of illness (see 

Attendance Policy)  

• will maintain contact through parents’ evenings, information evenings and informally, 

when appropriate 

• encourage their child to abide by the Home School Agreement  
 

Other Agencies: 
 

Full use will be made of such agencies as Education Welfare, Attendance and Behaviour, Social 

Services, School Nurses, Educational Psychology Services CXK, Early Help, Dover Counselling, 

Young Carers, Well Being Coach and any others as appropriate. 
 

Roles and Responsibilities 
 

• The Governing Body of Dover Grammar School for Girls will establish in consultation 

with the Headteacher, staff and parents the policy for the promotion of good behaviour and 

keep it under review. It will ensure that it is communicated to students and parents, is non-

discriminatory and the expectations are clear. Governors will support the school in 

maintaining high standards of behaviour. The Governing Body of Dover Grammar 

School for Girls, Headteacher and staff will ensure there is no differential application of 

the policy and procedures on any grounds, particularly ethnic or national origin, culture, 

religion, gender, disability or sexuality. They will also ensure that the concerns of students 

are listened to and appropriately addressed 
 

• The Headteacher and Senior Leadership Team will be responsible for the 

implementation and day-to-day management of the policy and procedures. Support for 

staff faced with challenging behaviour is also an important responsibility of the 

Headteacher 

• Staff, including teachers and support staff, will be responsible for ensuring that the policy 

and procedures are followed, and consistently and fairly applied. Mutual support amongst 

all staff in the implementation of the policy is essential. Staff have a key role in advising 

the Headteacher on the effectiveness of the policy and procedures. They also have 

responsibility, with the support of the Headteacher, for creating a high quality learning 

environment, teaching good behaviour and implementing the agreed policy and 

procedures consistently 

• Parents and Carers will take responsibility for the behaviour of their child both inside 

and outside the school. They will be encouraged to work in partnership with the school to 



assist the school in maintaining high standards of behaviour and will have the opportunity 

to raise with the school any issues arising from the operation of the policy 

• Students will be expected to take responsibility for their own behaviour and will be made 

fully aware of the school policy, procedure and expectations. Students also have a 

responsibility to ensure that incidents of disruption, violence, bullying and any form of 

harassment are reported 

• Training: The Governing Body of Dover Grammar School for Girls will ensure that 

appropriate high quality training on all aspects of behaviour management is provided to 

support the implementation of the policy 

• Interrelationship with other school policies:  In order for the Behaviour Policy to be 

effective, a clear relationship with other school policies particularly Equal Opportunities, 

On-line Safety, Special Educational Needs and Disabilities, Medical Needs, Safeguarding 

and Child Protection, Anti-bullying, and Attendance has been established 

• Involvement of outside agencies: The school works positively with external agencies. It 

seeks appropriate support from them to ensure that the needs of all students are met by 

utilising the range of external support available 
 

• Review: The Headteacher, in consultation with the staff, will undertake systematic 

monitoring and conduct regular reviews of the behaviour management policy and 

procedures in order to evaluate them to ensure that the operation is effective, fair and 

consistent. The Headteacher will keep The Governing Body of Dover Grammar School for 

Girls informed 
 

• The Governing Body of Dover Grammar School for Girls will regularly review this policy 

and associated procedures, to ensure its continuing appropriateness and effectiveness. 

The review will take place in consultation with all stakeholders 

 

• The outcome of the review will be communicated to all those involved as appropriate 

 

Maintaining Standards – Lines of Accountability 
 

It is essential that basic standards of attendance, punctuality, uniform, behaviour and work are 

upheld by and demanded by every single member of staff acting either as form or subject tutor.  

This is everyone’s professional and contractual responsibility and in exercising it we will save 

ourselves a great deal of time and frustration. 

 

Form Tutors should: 
 

Ensure high standards of: 
 

• Punctuality to registration 

• Uniform 

• Conduct in assembly 

• Tidiness of form room 

• Check work diaries regularly 
 

 

 

 



Subject Tutors should: 
 

Ensure high standards of: 
 

• Punctuality 

• Class and homework 

• Behaviour in class to each other and staff 

• Tidiness of teaching room. 

 
It is important that students expect to be dealt with by subject or form tutors.  Relatively few 

situations should need to pass to Subject Leaders or the Key Stage Teams and even fewer to 

Senior Leadership Team.   



Building Character, Fostering Respect, Achieving Success 
 
 
At DGGS we seek to create a caring and learning environment in the school by encouraging 

students to develop: 

• respect for others - their feelings, opinions, cultures, limitations and the right to their 

individuality 

• respect for themselves - pride in their own achievements and that of others, high standards 

of dress and behaviour and the desire to produce their best work at all times 

• respect for the environment - their own, the school and other people’s property and the 

community in which we live 

 
Our aim is to: 

• promote excellent behaviour for learning within the school community 

• promote self-esteem, self-discipline and positive relationships based on mutual 

courtesy and respect 

• encourage increasing independence and self-discipline so that everyone learns to accept 

responsibility for their own behaviour 

• ensure fairness of treatment for all 

• provide a safe environment free from disruption, violence, bullying and any form of 

harassment, including homophobic, biphobic, transphobic, racist bullying and any 

discrimination based on protected characteristics 

• encourage positive relationships with parents and carers to develop a shared approach 

to involve them in the implementation of the school's policies and associated procedures 

• encourage the highest standards of personal presentation, correct uniform and attendance 

• celebrate achievement and success in all its forms and in all areas of school life 

 
At Dover Grammar School for Girls we aim to work together to develop our Vision Tricolon 

of Building Character, Fostering Respect, Achieving Success. A clear code for behaviour, 

accepted by all is key in making this happen. 

 

Equality, Diversity and Inclusion Statement 

As a school we are committed to ensuring that our school actively supports all members of our 

community, protecting against discrimination because of: sex; race; disability; religion or belief; 

sexual orientation; pregnancy/maternity; or gender reassignment.  

Our Behaviour Code aims to  

• eliminate discrimination, harassment, victimisation, and other conduct that is prohibited by 

the Equality Act; 

• advance equality of opportunity between people who share a relevant protected 

characteristic and people who do not; and 

• foster good relations between people who share a relevant protected characteristic and 

people who do not share it. 

 

Behaviour Management Code (7 to 13) 
It is the responsibility of all staff to help promote good behaviour in school through high quality 

teaching and learning and through consistent application of the Behaviour and Rewards process.  

It is the responsibility of teachers to use scaffolding, differentiated approaches and behaviour for 

learning strategies to remove all barriers for learning in the classroom. This may involve seating 



plans, a calm, non-combative approach to resolving conflict and an understanding of the root 

causes of behaviour. 

 

Behaviour for Learning Code 

The school has adopted a set of Behaviour of Learning Codes which have been developed by staff 

and students.  These should be used by staff to remind students of our expectations for behaviour 

and reward students who follow these fully. Full information about the Behaviour for Learning 

Codes can be found in the Appendix. 

 

If general behaviour for learning strategies do not have the desired impact, teachers should follow 

the Four Stage Plan as detailed below.  

 

Please also be aware of any Special Educational Needs and Disabilities which may create 

additional barriers to behaviour/learning.  We aim to create provision based on equity, not equality 

and therefore must consider accommodations to reduce these barriers.  This does not, however, 

mean students with SEND are exempt from the policy, rather, the policy should be adapted to 

accommodate individual needs where necessary and students supported to meet the requirements 

of the code. Schools should not assume that because a student has SEND, it must have affected 

their behaviour on that particular occasion. This is a question of judgement for the school on the 

facts of the situation. 

 

Monitoring of Behaviour and Achievement Points 

Monitoring of points on SIMS should happen at two levels: at Form Tutor level and Assistant Head 

of Key Stage. Form Tutors should use nominated form times to review behaviour and rewards 

points on SIMS. Once a week Assistant Heads of Key Stage review cumulative points on SIMS 

and issue detentions or achievement certificates accordingly. Subject Leaders should monitor 

Achievement and Behaviour Points carefully to ensure consistency within their Department. 

Teachers should take into account Achievement and Behaviour Points when giving Tracking 

grades for Behaviour. 

 

Sanctions resulting from Cumulative Points 

Points on SIMS are cumulative and result in the following sanctions: 

• 6 points in a term results in a lunchtime detention 

• 11 points in a term results in an after-school detention 

• 15 points in a term results in a parent meeting with the Head of Key Stage to agree 

targets for improvement and a learning contract 

• 20 points in a term results in an SLT meeting to agree targets for improvement and further 

sanctions 

 

Detentions 

Dover Grammar School for Girls uses detentions as part of the Behaviour Code to sanction poor 

behaviour choices. At the present time, detentions are held either at lunchtime or escalated to after 

school every Wednesday afternoon.  

 

Further Sanctions 

Should a student continue to demonstrate unacceptable behaviour after sanctions have been put 

in place, the Head of Key Stage might consider one of the following: 

• Removal from a whole school event such as Sports Day, House Drama or Christmas 

Entertainment 



• Removal of privileges such as going on Enrichment trips at the end of the year (particularly 

where behaviour choices may impact the safety or smooth running of a trip) 

• Required attendance on non-teaching days such as INSET days 

 

Decisions on these sanctions will be made with SLT and communicated to parents. 

 

 

 



Behaviour Management Code 

Stage 1: Low Level Disruption (To be addressed by all staff) 
 

Academic  

• Low level disruptive behaviour, especially when it inhibits 

others’ learning  

• Rudeness and discourtesy  

• Lack of quality work being produced in class (without a valid 

reason) 

• Not completing homework (after one warning) 

• Not bringing in equipment on more than one occasion  

• Lateness to lessons (up to 10 minutes) 

• Mobile phone in sight in school (on desk, for example) 

 

Pastoral 

• Poor behaviour in form/ at lunchtime/ in the corridors such as 

disrupting the form group or being very noisy/ swearing (not at an 

individual) 

• Unkind behaviour to peers 

• Inappropriate use of mobile phones outside of instructed use in 

lessons 

• Uniform infringements/ Sixth Form Dress Code infringements 

• Rudeness and discourtesy to another student 

• Having chewing gum in school  

 
 

Procedure 

1. Give warning using choice/ consequence, referring to classroom rules 

2. If behaviour continues, issue Behaviour Point at Stage 1 (1 point) on SIMS and notify student. Have follow up conversation and/or 

breaktime detention (set by teacher) if learning has been disturbed 

3. If behaviour is not resolved, or escalates, move to Stage 2 

 

Stage 2: Persistent or More Serious Disruption (To be addressed by all staff) 
 
 

Academic (Referral to Subject Leader for sanction) 

• Repetitive poor behaviour in class which has not responded 

to class teacher sanctions including non-compliance and 

more serious disruption to class which stops the learning of 

others 

• Consistent lack of quality work being produced in class 

(without a valid reason having been found) 

• Regularly not completing homework on three or more 

occasions 

• Not bringing in equipment on more than three occasions 

 

Pastoral (Referral to Key Stage Team for sanction) 

• Sustained unkind behaviour to peers 

• Damage to property (either personal or school) 

• Confrontational language towards another student 

• Swearing on school premises at another student/ in earshot of 

another student 

• Rudeness or discourtesy to a member of staff 

• Theft (minor) 

• Truancy (from lessons in school) and persistent lateness 

• Improper use of school computers 



• Mobile phone used in school without permission 

• Graffiti on desks/ chairs/ exercise books 

• Repeated lateness to lessons (over 10 minutes) 

 

• Repeated uniform infringements after warning 

• Repeated lateness to school 

 

Immediate Response 

1. Speak to student outside of class to reiterate class expectations 

2. Use short time out of lesson if appropriate (either outside the classroom or with Subject Leader) 

3. If behaviour choices continue, move to Stage 3 

Follow Up Response 

1. Record incident using Stage 2 Behaviour Points  

2. Refer to Pastoral Teams or Subject Leader for follow up conversations with students as required 

3. Issue Lunchtime/ After School Detention as required 

4. If Stage 2 Academic Concerns continue, place on Subject Leader report (having consulted Key Stage Teams) for one week. Contact 

parents to notify. 

5. If Stage 2 Pastoral Concerns continue, place on Head of Key Stage report for two weeks. Contact parents to notify. 
 

  



Stage 3: Serious Incidents of Poor Behaviour Choices / Sustained Poor Behaviour Choices 
 

(SLT action) 

• Direct conflict with/ defiance of a member of staff 

• Sustained intimidating or bullying behaviour 

• Intentional damage to school / personal property (including graffiti which cannot be wiped away) 

• Verbal or physical aggression not directed at a specific individual 

• Smoking on or around the school property or whilst in school uniform 

• Intentionally truanting lessons  

• Continued lack of acceptance of school rules (including no behaviour change as a result of SL/ HoKS report) 

 
 

Immediate Response 

1. Contact SLT on call (through Key Stage or Kim) to remove student if learning is being disrupted 

2. Student to remain out of lessons while incident is investigated/ restore stability following unreasonably high level of disruption (as 

sanction) 

Follow up Response 

1. Internal seclusion issued (if appropriate) 

2. Parents contacted (parents to be contacted the same day if student is removed from lesson) 

3. Stage 3 incident recorded on SIMS 

4. Student placed on SLT Pastoral Support Plan (SLT Line Manager if academic issues only) 

 

Stage 4: Serious or Life-Threatening Behaviour Choices  
 

(Headteacher Action) 

• Behaviour which puts self or others at risk of danger, including bringing into school, or using on the school premises, any drug, alcohol, 

tobacco, vaping or illegal substance 

• Arguing with or defying senior members of staff 

• Persistent disruption or defiant behaviour which disrupts the learning of others 

• Theft 

• Serious damage to school property 

• Photographing, filming, recording or manipulating images of staff on a mobile device, camera or any other ICT equipment without their 

permission 



• Photographing, filming, recording or manipulating images of students on a mobile device, camera or any other ICT equipment without their 

permission 

• Posting material recorded in school on the internet (including instances mentioned above) 

• Sexual misconduct, including peer-on-peer abuse 

• Bringing any weapons onto school property 

• Behaviour which may result in involving the police 

• Truanting from school  

• Physical assault against a student 

• Physical assault against an adult 

• Verbal abuse or threatening behaviour against a student 

• Verbal abuse or threatening behaviour against an adult 

• Use, or threat of use, of an offensive weapon or prohibited item that has been prohibited by a school’s behaviour policy 

• Bullying, physical or psychological intimidation, including cyberbullying  

• Racist abuse 

• Abuse against sexual orientation or gender reassignment 

• Abuse relating to disability 

 

Response 
1. Make safe the situation and contact SLT on call 

2. Student to remain out of lessons while incident is investigated 

3. Suspension may be issued in consultation with Headteacher 

4. Parents contacted 

5. External agencies contacted as appropriate 

6. Stage 4 incident recorded on SIMS 

7. Racial or serious incident recorded on secure record by SLT or Key Stage  

 



Behaviour Response Flow Chart 
 

Stage 1 (Low Level Disruption)  

• Give warning using choice/ consequence and refer to 3Rs 

• Apply in-lesson behaviour management strategies to reduce low level behaviour 
 

Yes Resolved? No 

Record on SIMS as Stage 1 (adding 
Dept) 
Restore relationship with student 

 Record on SIMS 
Escalate to Stage 2 

 

Stage 2 (Persistent/ More Serious Disruption) 

• Speak to student outside of classroom to reiterate expectations 

• Use short time out if appropriate 

• Call SL/Key Stage for support if required 

• Inform Subject Leader or Key Stage and set further sanction 
 

Yes Resolved? No 

Record on SIMS as Stage 2 (adding 
Dept) 
Subject Leader/ Form tutor to meet 
student to address behaviour 
 

 Record on SIMS 
Escalate to Stage 3 
Contact parents to discuss (check with 
Key Stage)  
Consider SL/ Form Tutor report 

   

Stage 3 Serious Incidents of Poor Behaviour 

• Address behaviour using 3Rs and language of choice/ consequence. Remain 
calm and deescalate as required 

• Refer to Head of Key Stage after the event if not urgent 

• Call HoKS/DHT if required to support managing incident 
 

Yes Resolved? No 

Record on SIMS as Stage 3 (adding 
Dept) 
Interview with SLT to establish 
expectations 
Contact home made to explain 
situation  
Sanction issued by HoKS 

 Record on SIMS as Stage 3 
Consider HoKS report 
Meeting with parents called 
Student placed on Pastoral Support 
Plan 
 

   

Stage 4 Serious or Life-Threatening Incidents 

• Address behaviour if safe to do so, de-escalating situation 

• Ensure situation is safe for all involved (remove other students if necessary) 

• Use on Call system if necessary: Call KC who will contact SLT.  If not near a 
phone, send a student with a note to nearest phone point 

• SLT will respond to situation 
 

Yes Resolved? No 

Record on SIMS at Stage 4 
Reintegration Meeting targets set 
Review meeting arranged 

 Record on SIMS at Stage 4 
Arrange further meeting with parents 
Continue to follow Exclusion Policy 
Establish SLT report 

  



SIMS Codes for Behaviour Points  
 

SIMS Points Incident SIMS Code 

Behaviour sanctions which are issued at Stage 1 of the Behaviour Code  

1 Minor disruption in class 1 minor disruption 

1 Discourtesy 1 discourtesy 

1 No homework 1 homework 

1 Poor behaviour for learning in class 1 poor BfL 

1 Poor behaviour outside class  1 poor behaviour out class 

1 Inappropriate use of mobile phone 1 mobile phone use 

1 Uniform infringement  1 uniform 

1 Jewellery infringement 1 jewellery 

1 Not bringing in equipment to lesson 1 no equipment 

1 Lateness to lesson without good 
reason 

1 late to lesson 

1 Lateness to school without good 
reason 

1 late to school 

1 Swearing in school 1 swearing 

1 Minor misuse of ICT 1 minor misuse ICT 

1 Other 1 other 

1 Academic lunchtime detention 1 academic detention (L) 

1 Pastoral lunchtime detention 1 pastoral detention (L) 

Behaviour sanctions which are issued at Stage 2 of the Behaviour Code and require further 
sanctions.  In addition to recording on SIMS, please report to Subject Leader/ Key Stage 
Team. 

2 Chewing gum 2 chewing gum 

2 Sustained disruption in class 2 minor disruption 

2 Minor damage to property 2 minor damage 

2 Missed lunchtime detention 2 missed lunch detention 

2 Unkindness to peers 2 unkindness 

2 Swearing at another student 2 swearing at student 

2 Defiant behaviour 2 defiance 

2 Lying to staff 2 lying 

2 Other 2 other 

2 Academic after school detention 2 academic detention (AS)  

2 Pastoral after school detention 2 pastoral detention (AS) 

Behaviour sanctions which are issued at Stage 3 of the Behaviour Code and require further 
sanctions by SLT.  * In addition to recording on SIMS, please report to SLT and Heads of 
Key Stage. 

3 Conflict with member of staff * 3 conflict with staff 

3 Intentional damage to school property * 3 intentional damage school 

3 Intentional damage to student property 
* 

3 intentional damage student 

3 Bringing smoking equipment to school 
* 

3 smoking equipment 

3 Smoking on school property *  3 smoking on site 

3 Missed after school detention  3 missed detention 

3 Bullying * 3 bullying 

3  Theft * 3 theft 

3 Violent behaviour * 3 violent behaviour 

3 Serious misuse of ICT * 3 Serious ICT 

3 Other 3 other 

3 Internal seclusion 3 internal seclusion 

Behaviour sanctions which are issued by the Headteacher in response to a Stage 4 
incident.  ** In addition to reporting on SIMS, please report to SLT immediately. 



4 Serious misconduct such as racism, 
sustained bullying, sexual misconduct, 
weapons, swearing at a member of 
staff, filming staff ** 

4 serious misconduct 

 

Rewards Code (7 to 13) 
Celebration of Achievements: 

At Dover Grammar School for Girls we strongly believe in recognising achievements and those 

students who exhibit our character values of: 

• Moral Purpose 

• Intellectual Curiosity 

• Mutual Respect 

• Compassion 

• Courage 

Achievement points, along with positive conversations, should be a regular form of reward in 

classrooms and around school and should greatly outweigh behaviour points on SIMS. 

To facilitate awarding Achievement points, the school has two ways in which staff can award and 

recognise achievement: recording directly on SIMS and recording in the student planner. 

Recording on SIMS 

Achievement points should be primarily awarded on SIMS as it allows staff to record a reason for 

the reward.  Achievements are awarded using a similar four stage system to the Behaviour points 

and students may achieve between 1 and 4 points at any one time.  Full guidance on this can be 

found on the following pages. 

Recording in Planners 

It is recognised that it can sometimes be difficult to award points in a vibrant and fast paced lesson 

and to facilitate this, students may collect points in the appropriate page in their planner.  Once a 

term, in the allocated form time slot, prefects are asked to collect totals for points in the planner 

and form tutors asked to transfer this to SIMS. 

Students will be awarded Bronze, Silver, Gold and Platinum certificates for their achievements 

which will be awarded in school and a congratulatory message will be sent home via ParentMail. 

Collecting in Rewards Points in Planners 

Rewards points in planners are collected once a term by the form prefects who give the totals to 

the form staff. These are recorded on SIMS as a total number of points. 

When students achieve the requisite number of points are awarded with a Certificate of 

Achievement: 

 

25 or more points Bronze Award 

50 points  Silver Award 

75 points  Gold Award 

100 points  Platinum Award 

 

These totals will be monitored regularly by the Assistant Heads of Key Stage who will award the 

certificates and send a congratulatory email home to parents celebrating the achievement. 



Achievement Points  

Achievement points can be awarded for any reason, including the following. Please note a maximum of 3 points can be awarded in any 

one lesson. 

 

Mutual Respect 

• Co-operation 

• Working together 

• Listening to other people’s opinions with respect and tolerance 

• Taking others’ views into consideration 

• Consideration of our school environment 
 

Moral Purpose 

• Excellent effort in classwork and homework 

• Showing integrity and honesty 

• Being a role model for others 

• Being courteous  

• Taking a leadership role in school 

Intellectual Curiosity 

• Reading outside the curriculum 

• Completing tasks to the best of your ability 

• Asking interesting questions 

• Exceptional work or participation 

• Completing additional work/ participating in a club 
 

Courage 

• Independent response to a challenge 

• Being resilient  

• Participation in events taking students outside of their comfort 
zone 

• Standing up for what is right 

• Participating in competitions outside school 
 

Compassion 

• Being a good friend 

• Valuing others 

• Kindness 

• Going out of the way to help others 

• Charity work 
 

Other 

• Any additional recognition you wish to give 

  



Points Awarded 
 

Stage 1  

All staff 

recognition 

 

For single actions which are worthy of 

recognition and praise 

Tell the student you are awarding the point and record either 

on SIMS or in planners. 

1 point 

Stage 2 

Subject 

Leader and 

Key Stage 

recognition 

For consistent achievement or significant 

contribution 

Tell the student you are awarding the points and refer to 

Subject Leader or Head of Key Stage for congratulations 

Record on SIMS using the codes below 

2 points 

Stage 3 

SLT praise 

and 

recognition 

For highly commended achievement or 

sustained contribution 

Tell the student you are awarding the points and refer to SLT 

or Head of Key Stage for congratulations 

Record on SIMS using the codes below and put student’s 

name down for a Character Award certificate 

3 points 

Stage 4 

Headteacher’s 

commendation 

 

For outstanding contribution to the school 

community 

Tell the student you are awarding the points and refer to the 

headteacher who will arrange for a Headteacher’s 

commendation to be given out in the Celebration Assembly.  

The student will also be recorded in the Headteacher’s 

Commendation Book. 

Record on SIMS using the codes below and put student’s 

name down for a Character Award certificate 

 

4 points 
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SIMS Codes for Achievement Points  
 

SIMS 
Achievement 
Points 

Event  SIMS Code 

Achievement Points at Stage 1: all staff recognition 

1 Mutual Respect 1 Mutual Respect 

1 Intellectual Curiosity 1 Intellectual Curiosity 

1 Compassion 1 Compassion 

1 Courage 1 Courage 

1 Moral Purpose 1 Moral Purpose 

1 Other 1 Other 

Achievement Points at Stage 2: Subject Leader and Key Stage recognition 

2 Mutual Respect 2 Mutual Respect 

2 Intellectual Curiosity 2 Intellectual Curiosity 

2 Compassion 2 Compassion 

2 Courage 2 Courage 

2 Moral Purpose 2 Moral Purpose 

2 Other 2 Other 

Achievement Points at Stage 3: SLT praise and recognition 

3 Mutual Respect 3 Mutual Respect 

3 Intellectual Curiosity 3 Intellectual Curiosity 

3 Compassion 3 Compassion 

3 Courage 3 Courage 

3 Moral Purpose 3 Moral Purpose 

3 Excellent Attitude to Learning on 
Tracking  

3 Tracking 

3 Other 3 Other 

Achievement Points at Stage 4: Headteacher’s commendation 

4 Mutual Respect 4 Mutual Respect 

4 Intellectual Curiosity 4 Intellectual Curiosity 

4 Compassion 4 Compassion 

4 Courage 4 Courage 

4 Moral Purpose 4 Moral Purpose 

4 Other 4 Other 
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Appendix A 

Classroom routine and expectations 
The Classroom Rules should be on display in all classrooms. Teachers should refer to these 

regularly when reminding students of expectations and rewarding good behaviour. 

In addition to the Classroom Rules (3Rs) the following should apply: 

• Enter calmly and stand behind chairs (KS3) 

• Stand behind chairs and wait to be dismissed (KS3 and 4) 

• Mobile phones must be in lockers and not seen 

• Thanks staff and students at the end of lessons and activities 

 

The following Classroom Rules are displayed in all classrooms and should be referred to as part 

of the culture of learning: 
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Appendix B 

Mobile Phone Guidance  
At DGGS we seek to create a caring and learning environment in the school by encouraging 

students to develop: 

• respect for others- their feelings, opinions, cultures, limitations and the right to their 

individuality 

• respect for themselves – pride in their own achievements and that of others, high 

standards of dress and behaviour and the desire to produce their best work at all times 

• respect for the environment – their own, the school and other people’s property and the 

community in which we live 

Our guidance on mobile phone use is aimed at ensuring mutual respect of students, teachers and 

the learning environment in school. 

 

Mobile Phones in Lesson Time 

All mobile phones should be switched off and put in lockers (unless a phone pass has been 

issued).  Mobile phones should not be used in lessons without the teacher’s express direction.  

Misuse of mobile phones will lead to the sanctions below being issued: 

Mobile phone is used in 

lesson without permission 

(STAGE 1)  

Single instance: 1 Behaviour Point on SIMS by teacher. Phone 

taken away for remainder of lesson and stored on desk. 

Challenging this decision will lead to phone being removed for 

the rest of the day (or next day if p6) and additional Behaviour 

Points being added for defiance. 

Mobile phone is used in 

lesson without permission 

(Stage 2) 

Repeated instance (for example in second lesson in day or 

second subject lesson in a row): 2 Behaviour Points on SIMS 

under Stage 2. Student Support notified and phone removed for 

the rest of the day (or next day if p6) 

Mobile phone is used in 

lesson after two previous 

instances (Stage 2) 

Phone is removed and held by Student Support until an 

arrangement is made for it to be collected by parents. Phone to 

be given in to Student Support every day for a following week. 2 

Behaviour Points are given on SIMS. 

Mobile phone used to 

bully, intimidate, instigate 

violence or any aggressive 

language to another in 

school time (Stage 4) 

Phone is removed and held by Student Support until it is 

arranged to be collected by parents. Phone to be given in to 

Student Support every day for a week. 4 Behaviour Points are 

given on SIMS. PLEASE SEE STAGE 4 SANCTIONS 

Mobile phone used to 

record staff or students 

(Stage 4) 

Student may be issued with a Fixed Term Exclusion. Further 

sanctions regarding limiting phone use may be put in place. 4 

Behaviour Points are given on SIMS. 

 

Mobile Phones in lunch and break times 

Phones may be used at lunch and break in the form room or outside. Phones seen in other places 

around school will be confiscated. Phones must be used with respect and misuse of phones will 

lead to the above sanctions being applied. No mobile phones should be used in corridors or 

classrooms. 
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Mobile Phones as a learning aid 

For some students, mobile phones form part of their strategies to support learning. If this is the 

case, student must still ask permission to use their phone in the lesson but may use their phone 

to take pictures of key images (for example) to support learning. 

 

Appendix C 

Uniform 2022 / 2023 
 
Dover Grammar School for Girls has a strong reputation for the way in which students present 

themselves. The uniform has changed a number of times over one hundred years of our history. 

Our current uniform was introduced in 2011 and was chosen by the students to meet the demands 

of school life. In joining the DGGS community, a student and their parent(s)/carer(s) commit 

themselves to adhere to the regulations set out below. 
 

Please do not purchase any items of uniform if you have any doubts: no alternatives are 

acceptable. The final arbiter on what is acceptable presentation is the Senior Leadership Team 

and the Key Stage Managers.  
 

Years 7-11 

The following items are compulsory. Where marked * they can only be bought from the school’s 

uniform supplier as they have been specifically selected for the school. Alternatives to these items 

are not acceptable. 

• Navy blazer with school crest* 

• Plain navy cardigan (worn under the blazer) with school crest* or Plain navy V-neck jumper 

(worn under the blazer) with school crest*  

• No sweatshirts or hoodies are permitted outside of PE lessons  

• Pleated navy school skirt* skirts must be of an acceptable and appropriate length (i.e. just 

on the knee or slightly above, maximum 2 inches) 

• Trousers are an acceptable alternative to a skirt, but must be of a straight leg design, 

standard length and in the same shade of navy as the blazer 

• White shirt or blouse (can be short or long sleeved) 

• Black, polishable flat shoes. Toe and heel must be covered for safety. See acceptable 

examples below   

 

  

• Boots, trainers or other footwear are not permitted.  See unacceptable examples 

below   
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• Tights can be black, navy blue, skin tone coloured and should not be patterned or torn 

• Plain Black socks (knee high or ankle) and white ankle socks in the summer can be worn 

• No woolly socks or socks with any logo or pattern will be permitted  

• No socks should be worn with tights 

• No leggings or over-the-knee-socks are permitted 

• Headscarves/coverings may be worn as part of religious observance 

• Badges that have been officially presented in school or given out by staff may be worn (i.e. 

House Badges). No alternative will be permitted 

• Scarfs can be worn to and from school but must be removed for lessons and around school 

• Plain navy blue or black coat for winter wear which must be at least hip length with NO 

logo or design. ‘Bomber’, leather, denim jackets or teddy bear coats are not acceptable 

• White apron for cookery*. Navy apron for DT 

• PE Kit – House Colour polo shirt with school crest*, navy blue skort with school crest*, 

hooded sweatshirt with school crest*, navy blue leggings with DGGS lettering* or falcon 

trackpants*, navy blue football socks, white PE socks, laced trainers 

 

Please note that the following rules apply 

• Blazers are compulsory and must always be worn on the way to/from school and whilst in 

the public/communal areas of the school, they may be removed during lessons 

• Shirts must be tucked in at all times 

• Skirts must not be rolled up or reduced in length 

• Jewellery is not allowed apart from small stud pierced earrings, only one in the lobe of 

each ear. All jewellery must be removed for PE lessons. Students must not have any other 

visible piercings, for instance nose piercings are not permitted. Jewellery other than this 

will be confiscated (e.g. bracelets, necklaces or rings) 

• Hair should be of a conventional (natural) colour and conventionally styled (one colour 

only).  The Senior Leadership Team and the Key Stage Managers are the final arbiters on 

what is acceptable with respect to hairstyles. Only plain black, navy or natural hair coloured 

bands or clips are permitted  

• KS3: Make-up, nail varnish or acrylic/SNS/gel nails are not permitted 

• KS4: Acrylic/SNS/gel nails are not permitted; however, students may wear nail varnish 

which should be clear and colourless on natural nails only. Discreet make-up may be 

worn (lipstick and eyeliner are not allowed). Any variation of false eye lashes is not 

permitted 

• Bags must not be carried between lessons, unless the student has been given permission 

from their Head of Key Stage due to exceptional circumstances 

• Facial Piercings are not allowed under any circumstances 

• Tattoos are not allowed under any circumstances  

 

Summer and Winter Dress 

A blazer must be worn at all times. The Headteacher will announce if, due to good weather, there 

is a relaxation of this rule. 
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Accessibility 

Dover Grammar School for Girls recognises that for some students with Special Educational 

Needs and Disabilities, or medical conditions, uniform adaptations may need to be 

accommodated as part of our provision. Accommodation requests should be discussed with the 

Deputy Headteacher, Pastoral and/or the SENCO. 

 

Sixth Form Protocol  

Dress Code 
 

The dress code at DGGS applies to all Sixth Form students and is positive in nature, therefore all 

items listed below may be worn. If you have any queries about an item of clothing that is not 

already listed, before wearing it to school, please speak to Mrs Read or Mr Coventon. 
 

All items on the list below may be worn by DGGS Sixth Form students: 

• Smart tailored trousers 

• Smart tailored skirt of an appropriate length - the ideal length is just above the knee 

• Smart dress of an appropriate length 

• Smart shirt with collar 

• Smart blouse or top 

• Smart jumper 

• Smart cardigan 

• Smart leather or suede shoes / boots (or shoes / boots of leather or suede appearance) 

• Smart jacket or blazer 

• Formal items, such as waistcoats and ties, are optional 

 

 Please also be aware of the following: 

• Coats may be worn but are to be removed once inside classrooms / study areas / assembly 

• Hair should be of a natural colour 

• Ear piercings are permitted, as is one small / discrete nose stud 

• During the Summer term (Term Six), DGGS Sixth Form students will be permitted to wear 

smart, chino-style shorts of an appropriate length 

• Dress Down Friday’.  On a Friday, students are permitted to wear jeans, trainers, hoodies 

and t-shirts if they wish. Dress Down Friday is a privilege which can be revoked if the dress 

code is not adhered to. 

 

Please assume that anything not specifically listed above is not allowed. For example, crop tops 

or visible tattoos, are not included on the list, so are not permitted. Any clothing made of denim 

or leather is not deemed as ‘smart’. Clothing with rips, holes or large logos/slogans will also not 

be deemed as being ‘smart’. The judgement of the Sixth Form Team will be final on all matters 

relating to the Sixth Form Dress Code. 

 

Finally, please remember that the Sixth Form are the leading students in the school community. 

Sixth Form dress therefore sets the tone and the standard for the rest of the student body. Many 

Sixth Form students will go on to professional or skilled jobs where there is a dress code that 

reflects the ethos and status of that company or organisation. The Sixth Form Dress Code 

therefore acts as a bridge between education and employment. It also reflects the level of maturity 

and independence we expect from our Sixth Form students. Any member of the Sixth Form who 
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does not conform to the dress code or who is considered inappropriately dressed may be sent 

home to change and will be asked to report back to a member of the Sixth Form Team on return. 

 

Sanction Steps 

Step 1 – Verbal Warning to student from either Form Tutor or Subject Teacher, details added to 

SIMS under Behaviour Management and the Head of Sixth Form informed via e-mail. 

Step 2 – Any recurrence of the infringement, Form Tutor or Subject Tutor to inform Head of Sixth 

Form and Student Support via email and inform the student verbally that a letter is being sent 

home.  Student Support to Parent mail “Sixth Form Dress Code Letter” to Parents and add details 

to SIMS under Behaviour Management. Student may temporarily lose their dress-down Friday 

privileges. 

Step 3 – Continued recurrence of infringement, please notify Head of Sixth Form via email and 

the Head of Sixth Form will arrange an interview with the student. 

Step 4 – Students may be sent home by the Head of Sixth Form to change and return to school 

as soon and as promptly as possible.  It will be the responsibility of the student to catch up on any 

work missed. Parents will be informed. 

 

Sixth Form Attendance and Punctuality 

‘Central to raising standards in education and ensuring all pupils can fulfil their potential is an 

assumption so widely understood that it is insufficiently stated – pupils need to attend school 

regularly to benefit from their education. Missing out on lessons leaves children vulnerable to 

falling behind. Children with poor attendance tend to achieve less in both primary and secondary 

school’  

(Department of Education Guidance, 2014) 

 

Authorised Absences 

The Attendance Officer must be informed on the first day of absence before 8.30am by either; 

• a ‘phone call from the parent/carer  

• an e-mail from the parent/carer (sent from the same e-mail address currently notified to us 

on our administrative systems) 

• For routine reasons (e.g. university open days, academic interview, medical appointment 

and funerals) Students must email the Sixth Form Team and Attendance Office for 

authorisation in advance of the date that is being requested 

• For sudden illness or emergency medical appointments on days when students are already 

in school, authorisation to leave the site must be given by a member of staff. Students must 

speak to a member of the Sixth Form team or their Form Tutor. The Sixth Form Team will 

then notify the Attendance Office that a student has authorisation to leave the site 

• Sixth Form students are allowed to attend a maximum of three university open days that 

take place during school time over their time in the Sixth Form 

The following absences may be treated as authorised; 

• Illness  

• Medical or dental appointment (parents/carers/students are encouraged to make 

appointments out of school hours. Where possible the student should only be out of 

school for minimum amount of time necessary for the appointment)  

• Religious observance  

• Close family bereavement  
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• Leave of absence authorised by the school 

• Seclusion  

 

Unauthorised Absences 

Absences will not be authorised for:  

• Truancy  

• Family holidays during term time (unless formally agreed by the Headteacher)  

• Part-time work  

• Leisure activities  

• Driving lessons 

• Birthdays or similar celebrations   

• Shopping  

• Family weddings 

Please note that this is not an exhaustive list. 

 

Sanctions 

Attendance levels and academic attainment are strongly linked. Therefore attendance (either on 

a lesson-by-lesson basis or on a daily basis) falling below 95% without known and agreed reason 

will be considered to be a concern and the following procedures will be taken:  

STAGE 1: Students with attendance below 95% (without known and agreed reason) will be 

identified in a weekly Attendance Officer’s report, which is sent to the Assistant Head of Key 

Stage. Students will then be required to attend a meeting with Assistant Head of Key Stage too 

discuss this and the consequences of escalation if the issue with attendance continues will be 

outlined. A letter will also be sent home expressing concern of the falling attendance rate. 

STAGE 2: Students with attendance falling below 90% must attend a Stage 2 Attendance 

Commitment Interview with the Assistant Head and Head of Key stage. Students will be placed 

on an attendance report for a minimum of 5 working days. A letter will be sent home summarising 

the meeting and students will be place on Academic monitoring level 1, which involves students 

being placed on a supervised double study period every week. 

STAGE 3: A continued pattern of non-attendance resulting in below 85% attendance will result in 

a Stage 3 Attendance Commitment Interview with the Deputy Head teacher, the Sixth Form Team 

and parents. Students placed on attendance report for a minimum of 10 working days and given 

a warning to improve. Students will be placed on Academic monitoring level 2, in which all of the 

students’ study periods to be supervised (i.e. at the back of other classes for a one-week period) 

or the student to attend study sessions after school for one week.  

STAGE 4: If the attendance problem remains unresolved, the student must attend a Final Stage 

4 Attendance Interview in which they will be asked to consider their future at DGGS (details of 

alternative provisions will be provided where appropriate). Students will be places on a contract 

and a review date will be set with the key aim of seeing attendance improve. 

 

Punctuality 

• If punctuality is poor (i.e. two late arrivals without legitimate reason) the student will have 

an initial verbal warning from their Form Tutor. 

• If there is no immediate improvement (within one week) the student will be placed on a 

two-week punctuality report. The Form Tutor will issue the report to the student, the Sixth 

Form Team will be notified and parents/carers will be informed. Students will be required 

to ‘payback’ the time which they are late at the end of each week with the Head or Assistant 
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Head of Key Stage during lunch time. If the student fails to attend this ‘payback’ session, 

the time they owe will be doubled. 

• If there is regular pattern of continued poor punctuality a formal meeting will be called 

between the Head or Assistant Head of Key Stage, the student and their parent/carer. A 

one hour ‘late detention’ after school will be issued. 

 

 


