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Tuesday 4th October 2022 

 

 

Dear Parents or Carers 

 

Here at Dover Grammar School for Girls we aim to provide a vibrant, safe, supportive space for 

learning where all students can thrive. We want our students to share a love of learning and feel 

valued members of our school community, attending all lessons and events to get the most out 

of their time at school. 

 

We recognise that there are times when absence occurs but attendance in school is crucial to 

both academic progress and emotional wellbeing. Attending school on a regular basis is the 

key to achieving success. 

 

Research shows that the higher the percentage of sessions missed, the lower the level of 

attainment at the end of the key stage. Department for Education figures show that students 

who gained grades 9 to 5 across all their English Baccalaureate GCSEs (English language and 

literature, maths, the sciences, geography or history, a language) had, on average, 

attendance levels of 97%. Students who did not achieve grade 4 or above in all these subjects 

had an attendance rate of 93.4%. Every day makes a difference.  

 

 

 
 

 

We expect all our students to strive for 100% attendance and punctuality. Our Key Stage Teams 

and SEND department can offer support to students and families where barriers to learning 

could impact on attendance. Our Attendance Officer, Mrs Brazier, monitors and tracks the 

attendance of each student so that we can identify any concerns at the earliest opportunity to 

provide support when absence occurs, or late attendance becomes an issue. 
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The DGGS Guide to Attendance and Absence from School on the school website gives advice 

on what constitutes authorised or unauthorised absence and how parents and the school can 

work together to promote good attendance. 

 

If your child is going to be absent from school, please contact the Attendance Officer every 

day they are going to be absent, before 8.30am, either by emailing 

attendance@dggs.kent.sch.uk or telephoning the attendance line on 01304 200381. Please 

ensure that you use an email currently recognised by us on our systems to safeguard students 

and provide the school with the following information to ensure that we record the accurate 

reason for a child’s absence: 

a. Student Name 

b. Student Form Group 

c. Reason for the absence (we will require a brief description, ‘unwell’ or ‘poorly’ is not 

acceptable) 

Similarly, if your child is going to arrive late, please inform the Attendance Officer of their 

expected arrival time and reason for lateness. On arrival, students must sign in using the InVentry 

system. 

 

The Department for Education has released new guidance on school attendance which raises 

expectations on schools for the enforcement of rules around unauthorised absence and the 

requesting of penalty notices.  Kent Country Council Education Penalty Notices Code of 

Conduct sets out the circumstances in which penalty notices may be issued. Our aim as a 

school is always to work in partnership with families to ensure high attendance and excellent 

punctuality. Cases of unauthorised absence are rare, but it is important that we make you 

aware of this new guidance and the shift in emphasis towards enforcement of penalty notices 

where the threshold set out in the Code of Conduct has been met.  

 

At Dover Grammar School for Girls, we have an exceptionally supportive group of parents and 

carers who value attendance highly and we thank you for your ongoing assistance, which has 

ensured that we have high levels of attendance across the school. 

 

Yours sincerely 
 

 
 

Sarah Bartlett 

Assistant Headteacher 

Personal Development and Inclusion Lead 

 

 

 

 

https://dovergramgirls.s3.amazonaws.com/uploads/document/Attendance-Leaflet.pdf?t=1638977571
mailto:attendance@dggs.kent.sch.uk
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1099677/Working_together_to_improve_school_attendance.pdf
https://www.kelsi.org.uk/__data/assets/pdf_file/0017/62126/KCC-Penalty-Notice-Code-of-Conduct.pdf
https://www.kelsi.org.uk/__data/assets/pdf_file/0017/62126/KCC-Penalty-Notice-Code-of-Conduct.pdf

